
Introduction Letter for New Business 

Partnership 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Company Name]. We specialize in [Brief Description of Your Business], and I am reaching out 

to explore the possibility of forming a partnership with [Recipient's Company Name]. 

At [Your Company Name], we believe that collaboration is key to success. By joining forces, we 

can leverage each other's strengths to enhance our offerings and provide greater value to our 

clients. I have observed that our companies share similar values and target markets, making this 

partnership a promising opportunity for both of us. 

I would love to discuss this further and see how we can work together. Please let me know a 

convenient time for us to connect, either via phone or in person. 

Thank you for considering this opportunity. I look forward to your response. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


