
Purchase Agreement Confirmation 

Date: [Insert Date] 

To: [Buyer's Name] 

Address: [Buyer's Address] 

Dear [Buyer's Name], 

We are pleased to confirm the purchase agreement for the following item(s): 

• Item Description: [Description of Items] 

• Quantity: [Quantity] 

• Price: [Total Price] 

• Purchase Date: [Purchase Date] 

• Delivery Date: [Expected Delivery Date] 

Thank you for your business. Please feel free to reach out if you have any questions or require 

further assistance. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


