
Farewell Letter 

Dear [Name], 

As you prepare to embark on this exciting new chapter of your life, we wanted to take a moment 

to express our heartfelt gratitude for the years of dedication, hard work, and leadership you have 

shown. 

Your contributions to [Company/Organization Name] have been invaluable, and your presence 

will surely be missed by all of us. You have not only been a wonderful colleague but also a true 

friend. The memories we have shared and the impact you have made will linger in our hearts for 

years to come. 

We wish you all the happiness and relaxation that retirement brings. May you enjoy each day to 

the fullest, surrounded by love, family, and new adventures. 

Congratulations on your retirement! 

Warm regards, 

[Your Name] 

[Your Position] 


