
Request for Guidance on Application 

Response 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request guidance regarding the application 

response for [specify application details, e.g., job application, grant application, etc.]. 

As I have not yet received any feedback or updates regarding my application submitted on [insert 

submission date], I would greatly appreciate any insights you could provide regarding its status 

or any further steps I might need to take. 

Thank you for your time and assistance. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 


