Data Correction Request Letter

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]
[Recipient Title]
[Organization Name]
[Organization Address]

[City, State, Zip Code]

Subject: Request for Data Correction in Legal Document

Dear [Recipient Name],

| hope this letter finds you well. I am writing to formally request a correction to the data
contained in the legal document titled "[Document Name]" dated [Date of Document].

Upon reviewing this document, | have identified the following inaccuracies:
o [Describe the incorrect information and the correct information]

It is crucial that these corrections be reflected in the document to ensure its accuracy and
compliance with legal standards.

Please find attached any supporting documentation to facilitate this correction request.

| appreciate your prompt attention to this matter and look forward to your confirmation of the
amendments.

Thank you for your cooperation.



Sincerely,

[Your Name]



