
Safety Risk Assessment Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Safety Risk Assessment Report 

Dear [Recipient's Name], 

We are writing to communicate the findings of the recent safety risk assessment conducted on 

[Insert Date] at [Location/Project Name]. Our primary goal was to identify potential hazards and 

evaluate risks associated with [specific activities/processes]. 

Identified Risks: 

• Risk 1: [Description] 

• Risk 2: [Description] 

• Risk 3: [Description] 

Assessment Findings: 

The analysis revealed several critical areas where risk mitigation strategies need to be 

implemented: 

1. [Mitigation Strategy 1] 

2. [Mitigation Strategy 2] 

3. [Mitigation Strategy 3] 

Recommendations: 

To address the identified risks effectively, we recommend the following actions: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

We urge you to consider these findings and implement the necessary changes to ensure a safe 

working environment. Should you have any questions or require further clarification, please feel 

free to reach out. 

Thank you for your attention to this important matter. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


