
Safety Hazard Communication 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Important Safety Hazard Notification 

Dear [Recipient's Name], 

We are writing to inform you about a safety hazard that has been identified in our workplace. It 

is crucial that all employees are aware of the potential risks and take necessary precautions to 

ensure a safe working environment. 

Details of the hazard: 

• Hazard Description: [Description of the hazard] 

• Location: [Specific area where the hazard is located] 

• Potential Risks: [List of potential risks associated with the hazard] 

To mitigate this hazard, please adhere to the following safety procedures: 

1. [Safety Procedure 1] 

2. [Safety Procedure 2] 

3. [Safety Procedure 3] 

We appreciate your cooperation in maintaining a safe workplace. If you have any questions or 

need further clarification, please do not hesitate to contact us. 

Thank you, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


