
Volunteer Service Completion Letter 

Date: [Insert Date] 

[Volunteer's Name] 

[Volunteer's Address] 

[City, State, Zip Code] 

Dear [Volunteer's Name], 

We are pleased to inform you that your volunteer service with [Organization Name] has been 

officially completed as of [Completion Date]. Throughout your time with us, you have made a 

significant impact on our community, and we are incredibly grateful for your dedication and 

support. 

Your contributions during [mention specific projects or activities] have helped us [explain the 

impact of their work]. Your hard work and enthusiasm were truly inspiring, and you have set a 

great example for others. 

As a token of our appreciation, we are pleased to provide you with this letter, which serves as a 

recognition of your commitment and service. We hope you will carry this experience with you 

and share it with others. 

Thank you once again for your invaluable support, and we wish you all the best in your future 

endeavors. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Contact Information] 


