
Community Engagement Confirmation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to confirm your participation in our upcoming community engagement initiative 

scheduled for [insert date] at [insert location]. Your involvement is crucial in helping us address 

the needs of our community. 

Details of the event: 

• Event Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Agenda: [Briefly outline the agenda] 

Please let us know if you have any specific topics you wish to discuss or if you require any 

special accommodations. 

We appreciate your commitment to our community and look forward to your valuable 

contributions. 

Warm regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


