
Letter of Intent for Transnational Project Cooperation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express our interest in establishing a transnational project cooperation between 

[Your Organization] and [Recipient Organization]. We believe that by collaborating, we can 

leverage our respective strengths to achieve significant outcomes in [briefly describe the project 

focus or area]. 

Our organization specializes in [briefly describe your organization's expertise and resources], and 

we are excited about the possibility of working together on this initiative. We envision our 

collaboration could lead to [mention expected results or goals of the collaboration]. 

We would like to propose a meeting to discuss this opportunity in further detail and explore 

potential synergies between our organizations. Please let us know your available dates and times 

for a meeting, either virtually or in person. 

Thank you for considering this opportunity for collaboration. We are looking forward to your 

positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


