
Global Academic Cooperation 

Date: [Insert Date] 

From: [Your Name] [Your Position] [Your Institution] [Your Institution Address] [Your Email] 

[Your Phone Number] 

To: [Recipient's Name] [Recipient's Position] [Recipient's Institution] [Recipient's Institution 

Address] 

Subject: Proposal for Global Academic Cooperation 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a potential collaboration between 

[Your Institution] and [Recipient's Institution] aimed at enhancing our academic and research 

capabilities through global cooperation. 

The objective of this collaboration is to [briefly describe the goals of collaboration, e.g., 

exchange programs, joint research initiatives, etc.]. We believe that this partnership will provide 

valuable opportunities for both institutions and contribute to advancements in our respective 

fields. 

We would like to schedule a meeting to discuss this proposal in detail and explore how we can 

work together effectively. Please let me know your available times, and I will do my best to 

accommodate. 

Thank you for considering this opportunity for collaboration. I look forward to your positive 

response. 

Warm regards, 

[Your Name] [Your Position] [Your Institution] 


