
Announcement: Project Scope Enhancement 

Date: [Insert Date] 

To: [Insert Recipient/Team Name] 

From: [Your Name/Your Position] 

Dear [Recipient/Team Name], 

We are pleased to announce an enhancement to the scope of the [Project Name] project. After 

careful consideration and feedback from stakeholders, we have identified opportunities to expand 

the project's objectives to better meet the needs of our organization and its customers. 

The key enhancements include: 

• [Enhancement 1] 

• [Enhancement 2] 

• [Enhancement 3] 

We believe these enhancements will provide significant benefits and add value to the overall 

project outcome. The revised project timeline and deliverables will be shared in an upcoming 

meeting scheduled for [Insert Date]. 

Thank you for your continued support and dedication. We look forward to your feedback and 

collaboration as we move forward with these enhancements. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


