
Office Moving Update 

Dear Partners, 

We hope this message finds you well. We are excited to announce that our office will be moving 

to a new location. This new space will allow us to serve you better and enhance our 

collaboration. 

New Office Address: 

123 New Avenue, 

Suite 200, 

City, State, ZIP Code 

Moving Date: [Insert Moving Date] 

We anticipate minimal disruption during this transition and appreciate your understanding and 

support. Should you have any questions or need assistance, please feel free to reach out. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


