Inquiry for Community Service Roles

Date: [Insert Date]

[Recipient's Name]

[Organization's Name]

[Organization's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. My name is [Your Name], and | am writing to inquire about
potential community service opportunities available within [Organization's Name]. | am a [Your
Background, e.g., student, professional] passionate about contributing to our community and
making a positive impact.

Having researched your organization, | am particularly impressed by [specific program or
initiative], and I would love to learn how I might be able to assist and contribute my skills. I am
available for [mention your availability, e.g., weekends, specific hours] and am eager to

collaborate with your team.

Please let me know if there are any current or upcoming opportunities for volunteers, or if you
would be willing to discuss how | might be able to support your efforts.

Thank you for considering my inquiry. | look forward to your response.
Sincerely,

[Your Name]

[Your Contact Information]

[Your Address]



