Application for Reinstatement

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Company's Name]
[Company's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

| hope this letter finds you well. I am writing to formally request reinstatement to my previous
position as [Your Job Title] at [Company's Name], which | held until [Last Working Date].

Since my departure, | have reflected on my time at [Company's Name] and the value | brought to
the team. | truly enjoyed my role and the contributions | made, and | am eager to return and
continue working towards the goals of the company.

| have gained additional skills and experiences that I believe will enhance my contributions upon
my return, and | am more motivated than ever to be a part of [Company's Name] again.

Thank you for considering my request. | look forward to the possibility of discussing this
opportunity with you further.

Sincerely,
[Your Name]



