
Apology for Misjudgment 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to sincerely apologize for my recent decision 

regarding [briefly describe the decision]. Upon reflection, I realize that it was not the best course 

of action and may have caused [mention any impacts or consequences]. 

Please know that it was never my intention to cause any inconvenience or misunderstanding. I 

value our relationship and appreciate your understanding as I learn from this experience. 

Thank you for your patience, and I hope to move forward positively. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


