
Letter of Justification for Exemption from 

Membership Fees 

Date: [Insert Date] 

To: [Recipient's Name] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request an exemption from the 

membership fees associated with [specific membership or organization]. I would like to provide 

the following justification for my request: 

[Insert reason for exemption, e.g., financial hardship, medical reasons, or any other relevant 

situation. Be specific and concise about your circumstances. You may also include any 

supporting documents if applicable.] 

I believe that being part of [Organization's Name] is essential for my professional development 

and community engagement, and I sincerely hope my request can be accommodated given my 

current situation. 

Thank you for considering my request. I look forward to your understanding and support in this 

matter. Please feel free to contact me if you need any further information. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


