
Request for Membership Fee Relief 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request relief from my membership 

fee for the year [insert year]. Due to [brief explanation of your circumstances, e.g., financial 

difficulties, unexpected personal issues], I am currently facing challenges that have made it 

difficult for me to meet this financial obligation. 

As a [mention your role, e.g., long-time member, active participant], I value the benefits and 

support that [Organization Name] has provided. It is my sincere wish to continue my 

involvement and contribute to our community. 

I would greatly appreciate your consideration of my situation and any possible adjustments to my 

membership fee. Please let me know if you need any further information or documentation 

regarding my circumstances. 

Thank you for your understanding and support. I look forward to your positive response. 

Sincerely, 

[Your Name] 


