
Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Conference Organizer's Name 

Conference Name 

Conference Address 

City, State, Zip Code 

Dear [Conference Organizer's Name], 

I am writing to express my interest in speaking at the upcoming [Conference Name] scheduled 

for [Date]. With my expertise in [Your Area of Expertise] and as a [Your Profession/Role], I 

believe I can provide valuable insights on [Proposed Topic]. 

Having presented at various conferences such as [Previous Conferences or Engagements], I have 

developed engaging content that resonates well with audiences. My presentation on [Brief 

Description of Presentation] would cater to attendees interested in [Target Audience]. 

I would appreciate the opportunity to discuss this further and explore how I can contribute to 

making [Conference Name] a success. Thank you for considering my request. I look forward to 

your positive response. 

Sincerely, 

[Your Name] 


