Acceptance of Speaking Engagement

Date: [Insert Date]

Dear [Conference Organizer's Name],

| am writing to formally accept the invitation to speak at the [Conference Name], scheduled for
[Conference Dates] in [Location]. I am honored to be part of this esteemed event and look

forward to sharing my insights on [Topic of Your Presentation].

Please let me know if there are any specific guidelines or requirements for my presentation. | am
eager to collaborate with the organizing team to ensure a successful event.

Thank you once again for this opportunity. I look forward to contributing to the conference.
Sincerely,

[Your Name]

[Your Title]

[Your Organization]
[Your Contact Information]



