
Feedback Submission on Workplace 

Efficiency 

To: [Manager's Name] 

From: [Your Name] 

Date: [Insert Date] 

Subject: Feedback on Workplace Efficiency 

Dear [Manager's Name], 

I hope this message finds you well. I would like to take this opportunity to provide some 

feedback regarding our workplace efficiency. 

Positive Aspects: 

• Effective communication between team members. 

• Access to necessary tools and resources. 

• Supportive management that encourages feedback. 

Areas for Improvement: 

• Streamlining the meeting schedule to reduce overlaps. 

• Enhancing the onboarding process for new employees. 

• Implementing regular check-ins to address ongoing concerns. 

Thank you for considering my feedback. I believe that implementing some of these suggestions 

could greatly enhance our productivity and job satisfaction. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


