Subject: Suggestion for Implementation of Hybrid Work
Model

Dear [Manager's Name],

| hope this message finds you well. I am writing to propose the consideration of a hybrid work
model for our team, which combines the benefits of both remote and in-office work.

The hybrid model could allow team members to work from home on certain days while coming
into the office on others. This flexibility could enhance productivity, improve work-life balance,
and potentially reduce overhead costs for the company.

Here are a few key advantages of adopting a hybrid work model:

o Increased flexibility for employees leading to higher job satisfaction.

o Potential for reduced operational costs.

e Access to a wider talent pool as remote work options expand.

« Enhanced collaboration during in-office days while allowing focused work at home.

| believe that this approach could significantly benefit our team and the company as a whole. |
would be happy to discuss this further and explore how we can effectively implement a hybrid
work model tailored to our needs.

Thank you for considering this suggestion.

Best regards,

[Your Name]

[Your Position]

[Your Contact Information]



