
Proposal for Telecommuting Opportunities 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Manager's Name], 

I hope this message finds you well. I am writing to propose the opportunity for telecommuting 

within my current role as [Your Job Title]. Given the evolving nature of our workplace and the 

advantages that remote work can offer, I believe implementing a telecommuting option could 

benefit both the company and my productivity. 

In my current position, I have consistently demonstrated my ability to manage responsibilities 

effectively and deliver results. I would like to outline the potential benefits of telecommuting: 

• Increased productivity due to fewer distractions. 

• Flexibility to work during peak performance hours. 

• Cost savings for the company related to office resources. 

• Enhanced work-life balance, leading to higher job satisfaction. 

I propose a trial period of [insert duration] to assess the feasibility of this arrangement. I am 

confident that I can maintain communication and collaboration through regular check-ins and 

productivity tools. 

Thank you for considering my proposal. I am looking forward to discussing this opportunity 

further and am happy to address any questions or concerns you may have. 

Sincerely, 

[Your Name] 


