
Letter of Appeal for Further Information 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request further information 

regarding [specific issue or topic]. Despite my efforts to gather the necessary details, I find 

myself in need of additional clarification to make an informed decision. 

Specifically, I would appreciate if you could provide the following information: 

• [Detail 1] 

• [Detail 2] 

• [Detail 3] 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


