Application for Internship Position in Sales
Department

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient's Name]
[Company's Name]
[Company's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to express my interest in the internship position in the Sales Department at
[Company's Name] as advertised on [where you found the internship listing]. | am currently
pursuing a [Your Degree] at [Your University], and | believe this internship presents an excellent
opportunity to apply my skills and gain practical experience in sales.

During my studies, | have developed strong communication and interpersonal skills, which 1
believe are essential for success in a sales environment. | have also completed coursework in
[Relevant Coursework], which has provided me with a solid foundation in sales strategies and
customer relationship management.

| am particularly impressed by [Company's Name] commitment to [a value or characteristic of
the company that you admire], and | am eager to contribute to your team while also learning
from experienced professionals. | am confident that my passion for sales and my enthusiasm for
learning make me a suitable candidate for this internship.

Thank you for considering my application. I am looking forward to the opportunity to discuss
how I can contribute to the Sales Department at [Company's Name]. | am available for an
interview at your convenience and can be reached at [Your Phone Number] or [Your Email].

Sincerely,
[Your Name]



