Application for Human Resources Internship

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Company's Name]

[Company's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to express my interest in the Human Resources internship position at [Company's
Name] as advertised on [where you found the job listing]. I am currently a [Your Year, e.g.,
junior] at [Your University] majoring in [Your Major], and | am excited about the opportunity to
contribute to your team while gaining valuable experience in the HR field.

During my studies, | have developed a strong foundation in human resource management
principles, employee relations, and organizational behavior. | have also gained practical skills
through [mention any relevant experience, coursework, or volunteer work]. | am particularly
drawn to [specific aspect of the company or role], and | believe my background could be a great
match for the dynamic environment at [Company's Name].

| am eager to bring my skills in [mention specific skills, e.g., communication, problem-solving]
to support your HR team in [mention specific task or project relevant to the internship]. I am
impressed by [Company's Name]'s commitment to [mention any known initiative or value of the
company], and | would be honored to be a part of such a forward-thinking organization.

Thank you for considering my application. | look forward to the opportunity to discuss how I can
contribute to your team. | am available for an interview at your earliest convenience and can be

reached at [Your Phone Number] or [Your Email Address].

Sincerely,



[Your Name]



