
Transfer Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

Admissions Office 

[University Name] 

[University Address] 

[City, State, Zip Code] 

Dear Admissions Committee, 

I am writing to formally request a transfer to [University Name] for the [specific program/major] 

for the [upcoming term/semester]. Currently, I am enrolled at [Current University Name], where 

I am pursuing a [Current Program/Major] degree. 

Due to [briefly explain your reason for transferring, e.g., "personal circumstances," "academic 

opportunities," etc.], I believe that [University Name] would provide me with a supportive 

environment that aligns more closely with my academic and career goals. 

I have attached my academic transcripts and relevant documents to support my application. I 

would be grateful for the opportunity to discuss my transfer request further and am looking 

forward to your response. 

Thank you for considering my application. I hope to become a part of [University Name] and 

contribute positively to the campus community. 

Sincerely, 

[Your Name] 


