
University Admission Inquiry 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

Admissions Office  

[University Name]  

[University Address]  

[City, State, Zip Code] 

Dear Admissions Committee, 

I hope this message finds you well. My name is [Your Name], and I am interested in applying to 

[University Name] for the [specific program/degree] for the [academic year/semester]. I am 

reaching out to inquire about the admission process, important deadlines, and any specific 

requirements for international students. 

Additionally, I would like to know more about the scholarship opportunities available and if 

there are any information sessions or open days where I can learn more about the program. 

Thank you for your assistance. I look forward to your response. 

Sincerely, 

[Your Name] 


