
University Admission Documentation 

Submission 

Date: [Insert Date] 

To, 

[Admission Office Name] 

[University Name] 

[University Address] 

Dear Admissions Committee, 

I am writing to formally submit my documentation for admission to [Program Name] at 

[University Name] for the [intended term, e.g., Fall 2024]. Enclosed with this letter are the 

following documents: 

• Completed Application Form 

• Official Transcripts 

• Letters of Recommendation 

• Personal Statement 

• Resume/CV 

• Any other required documents 

I understand that these documents are crucial for the assessment of my application, and I have 

ensured that all information provided is accurate and up to date. 

Thank you for considering my application. I look forward to the opportunity to further discuss 

my candidacy. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


