
Board Procedural Update 

Date: [Insert Date] 

To: [Board Members' Names] 

From: [Your Name] 

Subject: Update on Policy Adjustments 

Dear Board Members, 

I hope this message finds you well. This letter serves as an update regarding the recent 

adjustments made to our organizational policies, which were discussed during our last board 

meeting. 

Following our deliberations, the following key changes have been proposed: 

• Policy A: [Brief description of the adjustment] 

• Policy B: [Brief description of the adjustment] 

• Policy C: [Brief description of the adjustment] 

These adjustments aim to enhance our operational efficiency and align with best practices in our 

industry. We believe that these updates will provide clearer guidelines for our staff and 

stakeholders. 

We encourage all board members to review the attached documentation for a detailed 

explanation of each policy change. A follow-up discussion is scheduled for our upcoming board 

meeting on [Insert Meeting Date]. Your feedback and insights will be invaluable as we move 

forward. 

Thank you for your attention to these important matters. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


