
Letter of Recognition 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

On behalf of the [Organization Name], I would like to take this opportunity to extend our 

heartfelt gratitude for your exemplary service as a board volunteer. Your dedication, passion, and 

commitment have significantly contributed to the success of our organization and have made a 

lasting impact on the community we serve. 

Your relentless efforts in [specific projects or initiatives] have not gone unnoticed. The time and 

energy you devote to our mission inspire both your fellow board members and the entire team. 

You embody the values of [Organization Name], and we are proud to have you as part of our 

community. 

As a token of our appreciation, we would like to present you with [mention any awards, gifts, or 

recognitions]. We believe that your contributions deserve to be highlighted and celebrated. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


