
Commendation Letter 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

[City, State, Zip] 

Dear [Recipient Name], 

I am writing to express my deepest appreciation for your outstanding leadership as a volunteer 

on the board of [Organization/Committee Name]. Your dedication and commitment have 

significantly contributed to our success and growth. 

Your ability to bring people together and encourage collaboration has not gone unnoticed. 

[Mention specific achievements or initiatives led by the recipient]. Because of your efforts, we 

have been able to [describe positive outcomes]. 

Thank you once again for your exceptional service and for being an inspiration to all of us. Our 

organization is truly fortunate to have you as a leader. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


