
Notice of Technology Overhaul 

Date: [Insert Date] 

To: [Board Members] 

From: [Your Name/Your Position] 

Subject: Notification of Upcoming Technology Overhaul 

Dear Board Members, 

I am writing to inform you about an upcoming overhaul of the technology systems used within 

our organization. 

As part of our commitment to maintaining optimal performance and security standards, we will 

be implementing the following changes: 

• Upgrading software applications. 

• Implementing new cybersecurity measures. 

• Replacing outdated hardware. 

• Training sessions for staff on new systems. 

The implementation is scheduled to begin on [Start Date] and will conclude by [End Date]. 

During this period, there may be some temporary disruptions to services. We will make every 

effort to minimize these disruptions and keep you informed throughout the process. 

We appreciate your understanding and support as we undertake this important initiative to 

enhance our technological capabilities. 

Should you have any questions or concerns, please do not hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


