
[Your Name]  

[Your Title]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to initiate a discussion about the potential 

for a long-term business partnership between [Your Company] and [Recipient Company]. As we 

look to expand our strategic initiatives, I believe that collaborating with your organization could 

yield mutual benefits and synergies. 

Over the years, [Recipient Company] has established a remarkable reputation in the industry, and 

I firmly believe that our combined strengths could create a competitive advantage in the market. 

I would love the opportunity to explore this possibility further and discuss how we can align our 

goals for a successful partnership. 

Could we schedule a meeting at your convenience to discuss this in more detail? I am available 

on [provide two or three options], but I can also adjust to fit your schedule. Thank you for 

considering this opportunity. I look forward to your reply. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Company] 


